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Quotations Submitted Only in Prescribed Manner 

Quotations must be submitted in accordance with the submission instructions in Section 3.8. Quotations submitted in 

any other manner will be disqualified. Quotations received after the Closing Date and Time will not be considered. 

Competitive Bid Documents 

The District’s website is the only authorized website to obtain competitive bid documents for District of Summerland 

opportunities. The District of Summerland shall not be held responsible for competitive bid documents that are 

located on any other website. Procurement documents are available for download at summerland.ca/bids. 

http://www.summerland.ca/bids
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1. Introduction 

1.1. Invitation to Respondents 
This Request for Quotations ("RFQ") is an invitation by the District of Summerland to 

prospective Respondents to submit non-binding Quotations for the provision of multiple 

distribution transformers, as further described in Section 2 - Deliverables (the 

“Deliverables").  

1.2. District of Summerland 
Nestled in the heart of the Okanagan Valley in Southern British Columbia, Summerland 

is a friendly town with a population of approximately 12,000 residents.  Summerland is 

known for its beautiful beaches, scenic biking and hiking trails, mountains and 

vineyards, and agricultural backbone.   

The District of Summerland is an authorized user of the Province of British Columbia’s 

Corporate Supply Arrangements and is a member of several buying groups/group 

purchasing organizations, including Sourcewell, Kinetic GPO, and RMA Trade. The 

District may be eligible for discounted pricing through cooperative purchasing 

agreements arranged by these organizations. If a Respondent is able to offer 

discounted pricing through any of the aforementioned programs, that pricing should be 

made available to the District. 

Further details on the District can be found at: http://summerland.ca 

1.3. Definitions  
In this Request for Quotations, in addition to any words defined above, 

“Addendum” and “Addenda” mean additional information or amendments to this RFQ, 

issued by the District. 

“Agreement” means the written agreement between the District of Summerland and 

the successful Respondent resulting from this RFQ. 

“Closing Date and Time” means the date and time that Quotations to this RFQ must 

be received. 

“Conflict of Interest” includes, but is not limited to, any situation or circumstance 

where: 

a) in relation to the RFQ process, the Respondent has an unfair advantage or 

engages in conduct, directly or indirectly, that may give it an unfair advantage, 

including but not limited to (i) having, or having access to, confidential 

information of the District in the preparation of its Quotation that is not available 

to other Respondents, (ii) communicating with any person with a view to 

influencing preferred treatment in the RFQ process (including but not limited to 

the lobbying of decision makers involved in the RFQ process), or (iii) engaging 

in conduct that compromises, or could be seen to compromise, the integrity of 

the open and competitive RFQ process or render that process non-competitive 

or unfair; or 

http://summerland.ca/
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b) in relation to the performance of its contractual obligations under a contract for 

the Deliverables, the Respondent’s other commitments, relationships or 

financial interests (i) could, or could be seen to, exercise an improper influence 

over the objective, unbiased and impartial exercise of its independent 

judgement, or (ii) could, or could be seen to, compromise, impair or be 

incompatible with the effective performance of its contractual obligations. 

“Contact Person” means the person named in Section 3.3 – Enquiries. 

“Deliverables” means the goods and/or services that the District seeks to be provided 

by the Supplier, as further defined in Section 2 – Deliverables.  

“Must”, “Mandatory”, or “Required” means a requirement that must be met in order 

for a Quotation to receive consideration. 

“Quotation” means a response submitted to this RFQ. 

“Request for Quotations” or “RFQ” means this Request for Quotations and includes 

the documents listed in the index and any modifications thereof or additions thereto 

incorporated by addendum before the Closing Date and Time. 

“Respondent” means a person or entity that submits a Quotation to this RFQ. 

“Section” means the numbered section of the referenced part of this RFQ. 

“Supplier” means the successful Respondent; the individual, firm, co-partnership, or 

corporation retained by the District to perform the Deliverables in accordance with the 

Agreement. 

“Total Cost of Ownership” or “TCO” means the purchase price (cost of acquisition) 

plus cost of no-load loss plus cost of load loss. 

2. Deliverables 

2.1. Background and Deliverables 

The District of Summerland is one of only five municipalities in BC that owns and 

operates its Electrical Utility. Summerland purchases electrical energy from the 

transmission system wholesaler and sells that energy to residents through the Electrical 

Utility’s distribution system. The power system utilizes a system voltage level of 8kV 

which will be upgraded to 25kV over time. 

The District requires a Supplier or Suppliers to provide the following distribution 

transformers:  

 Inventory Item Pole/Pad Voltage kVA Quantity to Order 

A.  ETRPD240050DV Pad 120/240 50 18 

B.  ETRPD240100DV Pad 120/240 100 16 

C.  ETRPD240167DV Pad 120/240 167 2 

D.  ETRPD208150DV Pad 120/208 150 3 
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 Inventory Item Pole/Pad Voltage kVA Quantity to Order 

E.  ETRPD480150DV Pad 277/480 150 2 

F.  ETRPD600150DV Pad 347/600 150 6 

G.  ETRPD600300DV Pad 347/600 300 2 

H.  ETRPD600500DV Pad 347/600 500 2 

I.  ETRPD600750DV Pad 347/600 750 1 

J.  ETRPD208750DV Pad 120/208 750 4 

K.  ETRPL240025DV Pole 120/240 25 7 

L.  ETRPL240050DV Pole 120/240 50 16 

M.  ETRPL347100DV Pole 347/600 100 6 

 

Detailed specifications can be found in Appendix C – Transformer Specifications. 

 

Respondents are required to include within their Submission “Supplier Transformer 

Design and Accessories” for each inventory item bid.  This supplementary information 

is to provide the complete details of the transformer design and accessories for each 

inventory item.  Refer to Appendix D –Transformer Design and Accessories and to RFP 

Section 4.1 Stage I – Compliance Review. 

To encourage energy efficiencies and innovation the District is requesting the Total 

Cost of Ownership, in addition to the Respondent’s price, for each inventory item.  Refer 

also to RFP Section 4.2 Stage II – Evaluation and Appendix B – Submission Form. 

2.2. Term of Engagement 
The successful Respondent should be prepared to commence work immediately after 

the Agreement is awarded. The agreement shall be valid until all transformers have 

been delivered.   

2.3. Budget  
The District is not disclosing a budget for the Deliverables as part of this RFQ process. 

Respondents should provide their required remuneration as part of their Quotation. 

2.4. Innovation and Value-Added Services 
Given the District’s objectives and the Respondent’s best practices experience, the 

Respondent may have additional project offerings that will ensure the overall short and 

long-term success of the District’s project as defined in this RFQ.  

The Respondent may include ideas beyond the scope of the RFQ that provide added 

benefit to the District not specifically asked for in this RFQ and what the Respondent is 

prepared to supply and provide as part of the Agreement. Unless otherwise stated, it is 

understood that there will be no extra costs for these items; however, if the Respondent 

identifies any additional costs pertaining hereto, the summary and explanation of the 

value-added costs should be included and identified in the Fee Schedule.  
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2.5. Supplier Requirements 
The Supplier shall provide the District with proof of the following prior to beginning work 

on this project: 

• Commercial General Liability Insurance coverage in the amount of $5,000,000 with 

coverage for products and completed operations, naming the District of 

Summerland as an additional insured. 

• All-Risk Property Insurance with coverage for equipment, including work 

(products) in progress prior to delivery. 

 

3. RFQ Process 

3.1. RFQ Schedule 
This RFQ process will follow the schedule noted below and may be amended at the 

District’s discretion through the issuance of an addendum to this RFQ. 

Event: Date: 

Issue Date of this RFQ April 19, 2021 

Deadline for Questions May 3, 2021 

Anticipated Last Day to Issue Addenda May 7, 2021 

RFQ Closing Date and Time: May 14, 2021 at 14:00 PDT 

Anticipated Notice of Award May 17 - 21, 2021 

3.2. Site Meeting Details 
No site meeting will be held for this RFQ. Respondents should submit any questions 

they may have in accordance with Section 3.3. 

3.3. Enquiries 
The point of contact at the District of Summerland for any queries or questions related 

to this RFQ (RFQ Contact Person) is: 

• Carol Madryga, Manager of Procurement & Contract Administration 

• Email: procurement@summerland.ca 

Respondents should contact the RFQ Contact Person with any questions, in writing, 

by email only, prior to the Deadline for Questions noted in Section 3.1 – RFQ Schedule. 

This will allow the District, at its discretion, to issue addendum prior to the Anticipated 

Last Date to Issue Addenda. Questions received after the Deadline for Questions will 

be addressed if time permits. 
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Verbal discussion between District staff and a Respondent shall not become a part of 

the RFQ unless confirmed by a written Addendum. The District shall not be held 

responsible for any misunderstanding by the Respondent. 

3.4. Respondents to Review RFQ 
Respondents shall carefully review the RFQ documents immediately upon receipt of 

the RFQ and report any errors, omissions or ambiguities, and ask any questions that 

will further their understanding of the request. The Respondent is solely responsible to 

seek clarification from the District on any matter it considers to be unclear and 

Respondents are to rely on their own independent analysis in preparing a submission.  

It is the Respondent’s responsibility to determine if, as part of their evaluation of this 

assignment and the preparation of their Quotation, they need to request access to any 

information included in this RFQ. If there are any services that are not included in the 

Deliverables, but which the Respondent deems necessary to successfully complete 

this assignment, the Respondent should advise the RFQ Contract Person. 

3.5. All New Information by way of Addenda 
This RFQ may only be amended by way of an Addendum issued in accordance with 

this Section. At any time up until the Closing Date and Time, the District may issue an 

Addendum in order to amend, clarify, or answer questions to this RFQ. Each Addendum 

will be issued at the same location and in the same manner as this RFQ document (i.e. 

on the District of Summerland website only at summerland.ca/bids).  

Each Addendum will form an integral part of this RFQ. Respondents are solely 

responsible for checking for Addenda up until the Closing Date and Time. If the District 

deems it necessary to issue an Addendum after the Anticipated Last Day to Issue 

Addenda, as detailed in Section 3.1, then the District may extend the Closing Date and 

Time in order to provide Respondents with more time to complete their Quotation. 

Respondents must confirm receipt of all Addenda on Appendix B – Submission Form, 

to be submitted as part of their Quotation.  

3.6. Conflict of Interest 
The Respondent shall not engage in any Conflict of Interest communications.  

Respondents should note that Quotations will not be evaluated if the Respondent’s 

current or past corporate or other interest may, in the District’s opinion, give rise to a 

conflict of interest in connection with the RFQ. 

3.7. Qualifications 
By submitting a Quotation, the Respondent is representing that it has the competence, 

qualifications, and relevant experience to carry out the work and will employ the same 

experienced staff to efficiently and safely perform the Deliverables. 

3.8. Submission of Quotations 
In order to be considered, Quotations must be submitted using BC Bid eBid electronic 

bid submission. Respondents are urged to contact BC Bid customer support as 

required in advance of submitting a response to ensure they are registered with BC Bid, 

have a BC Bid eBid subscription and eBid ‘key’, and are familiar with the eBid 

submission requirements and procedures. The District shall not be responsible for 

http://www.summerland.ca/bids
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incomplete or misdirected Quotations due to electronic technical problems arising out 

of Respondent’s use of BC Bid eBid submission.  

Quotations submitted in any other manner will be disqualified. 

Quotations must be received no later than the RFQ Closing Date and Time detailed in 

Section 3.1 above. It is solely the responsibility of the Respondent to ensure that the 

Quotation is received on time. 

3.9. Amendment or Withdrawal of a Quotation 
A Respondent may amend a Quotation at any time up until the RFQ Closing Date and 

Time by using the BC Bid eBid submission amendment functionality.  

A Respondent may withdraw a Quotation that is already submitted at any time 

throughout the RFQ process by contacting the RFQ Contact Person or withdrawing 

their Quotation through BC Bid eBid.  

3.10. Remedy Period 
Notwithstanding the requirements for mandatory criteria and scored criteria, the District 

may, in its sole discretion, provide written notification to a Respondent that identifies 

any of the mandatory or recommended requirements not met and provides the 

Respondent with five (5) calendar days to remedy and supply the requirements. This 

option to remedy missing requirements shall be exercised at the absolute discretion of 

the District and does not apply to Quotations received after the Closing Date and Time. 

3.11. Clarification and Verification 
At any point in the evaluation process, the District may, at its sole option, request further 

details or clarification from the Respondent and/or third parties on aspects of a 

Quotation by way of a written request for clarification. The written request shall clearly 

state the required clarification and time limit to supply the information requested. 

Following receipt of the clarification information, the District may use this information to 

reassess and/or re-score the Quotation according to the scored criteria.  

Respondents should note that the District, in addition to any other remedies it may have 

at law or in equity, reserves the right to rescind any contract awarded to a Respondent 

in the event that the District determines that the Respondent made a misrepresentation 

or provided any inaccurate, misleading or incomplete information in its Quotation or 

during contract negotiations. 

4. Evaluation of Quotations & Award of Agreement 

The District will conduct the evaluation of Quotations and selection of a successful 

Respondent in accordance with the process detailed in this Section. Evaluation of Quotations 

will be by a Quotation Evaluation Committee. The District’s intent is to enter into an Agreement 

with the Respondent who has met all mandatory criteria and minimum scores, and who has 

the highest overall ranking based on this evaluation process. 

4.1. Stage I – Compliance Review 
Prior to the evaluation of Quotations, the District will review each Quotation to 

determine if it complies with the submission instructions and mandatory requirements 

provided in this RFQ. If, in the sole discretion of the District, a Quotation does not 
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materially comply with the requirements set out in this RFQ and/or the District 

determines that there is a material or perceived conflict of interest, the Quotation will 

be disqualified from further consideration. 

Quotations not clearly demonstrating that they meet the following mandatory criteria 

will be excluded from further consideration in the evaluation process. 

Mandatory Criteria: 

1 The Quotation must be received by the Closing Date and Time, in 
accordance with the requirements of Section 3.1 – RFQ Schedule 
  

2 The Quotation must be submitted in accordance with the requirements of 
Section 3.8 – Submission of Quotations 
  

3 The Quotation must include:  

• Appendix B – Submission Form 

4 The Quotation must include for each inventory item bid a completed 
Transformer Design and Accessories table or a representation of the same 
information: 

• Appendix D –Transformer Design and Accessories Tables 

 

4.2. Stage II – Evaluation 
Quotations that are deemed compliant after Stage I will be evaluated in Stage II. The 

District will establish the Stage II score for each inventory item using the following 

criteria: 

Scored Criteria 
Weighting 
(Points) 

Total Cost of Ownership  80 

Delivery Schedule 20 

 

Scoring Methodology 

Each inventory item will receive a percentage of the total possible points allocated to 

Total Cost of Ownership by dividing that inventory item’s Total Cost of Ownership into 

the lowest Total Cost of Ownership. 

Each inventory item will receive a percentage of the total possible points allocated to a 

Delivery Schedule by the following formula: 

𝑝𝑜𝑖𝑛𝑡𝑠 − ((
𝑝𝑜𝑖𝑛𝑡𝑠

𝑙𝑜𝑛𝑔𝑒𝑠𝑡 − 𝑠ℎ𝑜𝑟𝑡𝑒𝑠𝑡
) ∗ (𝑏𝑖𝑑 − 𝑠ℎ𝑜𝑟𝑡𝑒𝑠𝑡)) 
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The scores for each inventory item will be added together and ranked according to their 

total scores.  

If two or more inventory items have an equal total score, Respondents may be asked 

to submit a Best and Final Offer; otherwise, the Respondent with the lowest Total Cost 

of Ownership will be invited to enter into an Agreement with the District. 

4.3. Negotiations & Execution of an Agreement  
Neither the District nor any Respondent will be legally bound to provide or purchase 

the Deliverables until the execution of a written Agreement.  

The District will invite the top ranked Respondent for each inventory item to enter into 

discussions with a view to concluding an Agreement for that inventory item. The terms 

and conditions found in the Form of Agreement (Appendix A) are to form the basis for 

commencing negotiations between the District and the selected Respondent. In no 

event will the District be required to offer any modified terms to any other Respondent 

prior to entering into an agreement with a Respondent and the District shall incur no 

liability to any other Respondent as a result of such negotiation or modifications. No 

Respondent shall have any rights against the District arising from such negotiations. 

It is the intent of the District to ensure it has the flexibility it needs to arrive at a mutually 

acceptable Agreement. Negotiations may include, among other things: 

• Clarifications or amendments to the scope of goods/services, plus any resulting 

price adjustments. 

• Social and environmental aspects. 

• Innovations. 

• Amendments to the terms and conditions of the Form of Agreement (included as 

Appendix A), based on items submitted in the Quotation. 

Quotations should remain valid for a period of sixty (60) days following the Closing Date 

and Time of this RFQ. 

The District would seek to finalize an Agreement within 7 days of issuing an invitation 

to the Respondent to conclude an Agreement. If the District and the preferred 

Respondent cannot negotiate a successful Agreement within this time-period, the 

District may terminate negotiations with that Respondent and invite the next-highest-

ranked Respondent to conclude an Agreement. The District may then continue this 

process until an Agreement is executed, or there are no further Respondents, or the 

District otherwise elects to cancel the RFQ process entirely. For clarity, the District may 

discontinue discussions with a Respondent if at any time the District is of the view that 

it will not be able to conclude an Agreement with that Respondent. 

 

The District may rescind an award if the Respondent is unable to provide the adequate 

business and insurance documents, as requested under Section 2.5 – Supplier 

Requirements.  
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5. Terms & Conditions of RFQ Process 

5.1. Not a Tender Call 
This RFQ is not a tender call and the submission of any response to this RFQ does not 

create a tender process. This RFQ is not an invitation for an offer to contract made by 

the District. 

By this RFQ, the District reserves itself the absolute and unfettered discretion to invite 

Quotations, consider and analyze submissions, select short-listed Respondents or 

attempt to negotiate an Agreement with the successful Respondent as the District 

considers desirable. Quotation submission by a Respondent and its subsequent receipt 

by the District does not represent a commitment on the part of the District to proceed 

further with any Respondent or project.  

5.2. No Obligation to Proceed 
Though the District fully intends, at this time, to proceed through the RFQ, the District 

is under no obligation to award an Agreement as a result of this RFQ. The receipt by 

the District of any information (including any submissions, ideas, plans, drawing, 

models or other materials communicated or exhibited by any intended Respondent or 

on its behalf) shall not impose any obligations on the District. There is no guarantee by 

the District, its officers, employees or agents, that the process initiated by the issuance 

of this RFQ will continue, or that this RFQ process or any RFQ process will result in an 

Agreement with the District. 

5.3. Limitation of Liability 
No representation, warranty or undertaking, expressed or implied, is or will be made 

by, and no responsibility is or will be accepted by, the District in relation to this RFQ or 

the completeness or accuracy of any information presented in the RFQ. 

5.4. Procedural Rights of the District 
The District has the right, at its sole discretion, at any time, either before or after the 

Closing Date and Time, to: 

a) accept, reject, or disqualify any Quotation; 

b) determine whether a Quotation is in compliance with the RFQ or whether a failure 

to comply is material or not; 

c) if only one Quotation is received, elect to accept it, reject it, and/or re-issue the 

RFQ documents for re-bid without revising the existing RFQ documents; 

d) alter or amend any aspect of the RFQ; 

e) seek clarification or request further information or documentation from any or all 

Respondents, or from third parties; 

f) elect not to proceed with the RFQ; 

g) cancel this RFQ and subsequently call for new submissions for the subject matter 

of this RFQ (including any portion thereof); 

h) select one or more than one Respondent for the performance of all or any part of 

the goods and/or services that are the subject matter of the RFQ;  
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i) decline to enter into an Agreement with any Respondent if the District is of the 

opinion that the Respondent submitted pricing that is too low to be sustainable 

and/or the successful provision of the Deliverables according to the RFQ would be 

in jeopardy; and, 

j) cancel its decision to enter into an agreement with any Respondent in the event of 

any material change with the respect to the Respondent’s Quotation that has not 

been approved by the District;  

in each case without any liability for costs, expenses or damages incurred or suffered 

by any Respondent or entity.   

5.5. Pricing 
Respondents shall deduct any applicable government discounts and quote firm net 

prices. All prices quoted shall be in Canadian funds, F.O.B. destination, freight and duty 

prepaid. The Supplier will pay for the full cost of any and all transportation of the goods 

from point of origin in any country to the specified District location, including, but not 

limited to, inland haulage, any and all customs clearance fees, duties, taxes, 

documentation charges, demurrage if any, port handling charges and any unloading 

fees. Supplier pays and bears freight charges, and the Supplier owns goods in transit 

and files any claims. The material delivered in response to District orders shall remain 

the property of the Supplier until a full physical inspection is made by the District and 

the material accepted to the satisfaction of the District. All containers shall be suitable 

for storage and shipment by common carrier, and all prices shall include standard 

commercial packaging.  

Where applicable, Respondents shall give both unit prices and extended totals. The 

District reserves the right to correct a patent computational or other mathematical error 

evident on the face of the bid, however, unit prices will not be adjusted. In the case of 

a discrepancy in computing the amount of a Quotation, the unit price will govern over 

extended totals.  

The District may elect to evaluate pricing on the basis of the total cost of ownership. In 

using life cycle costing, factors such as the following may be considered: initial 

purchase pricing including shipping and handling, installation, training, warranties, 

duration of useful life and all reasonable operating costs (fuel/energy use, water use, 

routine maintenance, consumable supplies, parts and repairs), direct and indirect 

labour required, energy usage, environmental impact, social costs or benefits, disposal 

costs, transitional costs, residual value, etc. The District reserves the right to use those 

or other applicable criteria that, in its sole opinion, will most accurately estimate total 

cost of use and ownership. 

5.6. Disqualification 
The District may, at its sole discretion, disqualify a Quotation or cancel its decision to 

award to any Respondent under this RFQ process, at any time prior to or after the 

execution of an agreement, if: 

a) the Respondent or Quotation is not materially compliant with any part of this RFQ; 
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b) the Respondent fails to cooperate in any attempt by the District to verify any 

information provided by the Respondent in its Quotation; 

c) the Quotation, in the opinion of the District, contains false, misleading, or 

misrepresented information; 

d) the Quotation, in the opinion of the District, reveals a real, foreseeable or 

perceivable conflict of interest; 

e) there is evidence that the Respondent, its employees, agents, suppliers, or 

representatives colluded with one or more other Respondents or any of its 

respective employees, agents, suppliers or representatives in the preparation or 

submission of Quotations;  

f) the Respondent has been responsible for significant or persistent deficiencies in 

performance of any substantive requirement or obligation under a prior contract or 

contracts with the District or any other party; 

g) there is evidence professional misconduct or acts or omissions that adversely 

reflect on the commercial integrity of the Respondent; 

h) there is evidence that the Respondent was convicted of a criminal offence or other 

serious offences; or 

i) the Respondent has filed for bankruptcy. 

5.7. Best and Final Offer 
At its sole discretion, the District may provide Respondents with an opportunity to 

provide a Best and Final Offer (BAFO). The BAFO process represents an optional step 

in the Supplier selection process. BAFOs may be useful, for example, when no single 

response addresses all the specifications, when shortlisted Quotations are over budget, 

when two or more Respondents are tied or nearly tied (e.g. 1% apart or less) after the 

evaluation process, or when Respondents submitted responses that are unclear or 

deficient in one or more areas.  

The District may restrict the number of Respondents invited to submit a BAFO or may 

offer the option to all Respondents. In either case, the District will provide the same 

information and the same submission requirements to all Respondents chosen to 

submit a BAFO. Respondents may be asked to review their offers, provide additional 

clarification to specific sections of the RFQ, or respond to an updated scope of 

Deliverables. 

If a BAFO is requested, submitting a BAFO response is optional. Those choosing not 

to submit a BAFO should submit a written response notifying the District that their 

response remains as originally submitted. 

A BAFO may be submitted only once and the terms of the BAFO will not identify either 

the current rank of any of the Respondents selected for a BAFO or the offers currently 

proposed.  

5.8. Quotations in English 
All Quotations are to be in the English language only. 
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5.9. Only One Entity as Respondent 
The District will accept Quotations where more than one organization or individual is 

proposed to deliver the Deliverables, so long as the Quotation identifies only one entity 

that will be the lead entity and will be the Respondent with the sole responsibility to 

perform the Agreement if executed. The District will only enter into an Agreement with 

that one Respondent. Any other entity involved in delivering the Service should be listed 

as a subcontractor. The Respondent may include the subcontractor and its resources 

as part of the Quotation and the District will accept this, as presented in the Quotation, 

in order to perform the evaluation. All subcontractors to be used in the Service must be 

clearly identified in the Quotation. 

5.10. Quotations to Contain All Content in Prescribed Forms 
All information that Respondents wish to be evaluated must be contained within the 

submitted Quotation. Quotations should not reference external content in other 

documents or websites. The District may not consider any information that is not 

submitted within the Quotation or within the pre-prescribed forms set out in this RFQ. 

5.11. Information in RFQ Only an Estimate 
While the District has made every effort to ensure the accuracy of the information 

contained in this RFQ, the District makes no representations, warranties, or guarantees 

as to the accuracy of the information provided. Any quantities or measurements 

provided are estimates only and are provided to describe the general nature and scale 

of the Deliverables. Respondents must obtain all information they deem necessary, 

including verification of quantities or measurements, in order to prepare a Quotation. 

5.12. Respondent Expenses 
Respondents are solely responsible for their own expenses in participating in this RFQ 

process, including costs in preparing a Quotation and for subsequent finalizations of an 

agreement with the District, if required. The District will not be liable to any Respondent 

for any claims, whether for costs, expenses, damages or losses incurred by the 

Respondent in preparing its Quotation, loss of anticipated profit in connection with any 

final Agreement, or any matter whatsoever, including any actual or alleged unfairness 

on the part of the District at any stage of the Request for Quotation process. 

5.13. Retention of Quotations 
All Quotations submitted to the District will not be returned and will be retained in 

accordance with the Freedom of Information and Protection of Privacy Act. 

5.14. Notification and Feedback to Unsuccessful Respondents 
At any time up until or after the execution of a written Agreement with the Supplier, the 

District may notify unsuccessful Respondents in writing that they have not been 

selected to conclude an Agreement. Unsuccessful Respondents may then request a 

debriefing with the District’s RFQ Contact Person in order to obtain feedback on how 

their Quotation fared in the evaluation. Such requests for feedback should be made 

within 60 days of notification of the RFQ results to the unsuccessful Respondent. 

Details of feedback provided will be at the District’s sole discretion in order to protect 

the confidentiality of other Respondents and the District’s commercial interest.  
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5.15. Procurement Protest Procedure 
If a Respondent wishes to challenge the RFQ process, it should provide written notice 

to the RFQ Contact Person in accordance with any applicable procurement protest 

mechanisms. The notice must provide a detailed explanation of the Respondent’s 

concerns with the procurement process or its outcome. 

5.16. Conflict of Interest 
All Respondents must disclose an actual or potential conflict of interest, as set out in 

Appendix B – Submission Form. The District may, at its sole discretion, disqualify any 

Respondent from this RFQ process, if it determines that the Respondent’s conduct, 

situation, relationship (including relationships of the Respondent’s employees and 

District employees) create or could be perceived to create a conflict of interest. 

The District may rescind or terminate an Agreement entered into if it subsequently 

determines that the Respondent failed to declare an actual or potential conflict of 

interest during this RFQ process, as required under Appendix B – Submission Form. 

5.17. Confidentiality of District Information 
Information pertaining to the District obtained by the Respondent as a result of 

participation in this RFQ process is confidential and must not be disclosed without 

written authorization from the District. 

All Respondents and any other persons who, through this RFQ process, gains access 

to the District’s confidential information, are required to keep all information strictly 

confidential, which in any way reveals confidential business, financial or investment 

details, programs, strategies or plans learned through this RFQ process. This 

requirement will continue with respect to such information learned by the Supplier, if 

any, over the course of the Agreement. 

5.18. Confidentiality of Respondent Information 
Respondents should note that in accordance with the provisions of Freedom of 

Information and Protection of Privacy Act, certain details of this RFQ and any executed 

Agreement may be made public, including the Supplier’s name and total Agreement 

price. Respondents should be aware of and review the District’s obligations under 

FOIPPA and the District’s limited ability to refuse to disclose third party information 

pursuant to section 21 of FOIPPA.  

Respondents are advised that their Quotations or Agreement details may, as 

necessary, be disclosed on a confidential basis to advisers retained by the District to 

advise or assist with the RFQ process or other matters.  

5.19. No Contract A and No Claims 
This RFQ process is not intended to create and no contractual obligations whatsoever 

(including what is commonly referred to as ‘Contract A’) shall arise between the District 

and any Respondent upon the submission of a Quotation in response to this RFQ. For 

extra clarity, both the Respondent and the District are free to cancel their participation 

in this RFQ process at any time up until the execution of a written Agreement for the 

Deliverables. 
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Without limiting the above paragraph, no Respondent shall have any claim whatsoever 

against the District for any damage or other loss resulting from a Respondent’s 

participation in this RFQ, including where the District does not comply with any aspect 

of this RFQ and including any claim for loss of profits or Quotation preparation costs 

should the District not execute an Agreement with the Respondent for any reason 

whatsoever. 

5.20. Governing Law and Trade Agreements 
This RFQ is governed by the laws of the Province of British Columbia and any other 

agreements that exist between the Province of British Columbia and other jurisdictions. 
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APPENDIX A – FORM OF AGREEMENT 
 
District of Summerland – Standard Purchase Order Terms & Conditions 

Each Purchase Order for goods and/or services placed by the District of Summerland (the “District”) is subject to these standard Purchase Order 
Terms and Conditions. Supplier shall be deemed to have agreed to be bound by such terms by accepting the Purchase Order, delivering the goods, 
and/or performing the services. 

1. Definitions. In these standard Purchase Order Terms and Conditions, the following definitions apply: 
a. “Agreement” means the agreement between Supplier and District for the purchase and sale of Goods and/or Services. 
b.  “Deliverable” means any deliverable or other product or result from Services that is referred to in a Purchase Order, and any related 

materials, data, documentation, and includes any Intellectual Property Rights developed by Supplier pursuant to such Purchase Order. 
c. “Delivery Date” means the specified date of delivery for Goods or performance of Services. 
d. “Delivery Point” means the location identified by District in the Purchase Order to which the Supplier is to deliver Goods and/or perform the 

services, or such other delivery area or point which is specified in writing by District. 
e. “Goods” means the goods that are required to be delivered by Supplier pursuant to a Purchase Order, and include all materials, component 

parts, packaging and labelling of such goods. 
f. “Intellectual Property Rights” means all intellectual and industrial property rights and rights of a similar nature including all rights in and to, 

patents including all issued patents and pending applications therefore and patents which may be issued therefrom (including divisions, 
reissues, re-examinations, continuations and continuations-in-part); trade-marks; copyrights; industrial design rights; rights pertaining to 
trade secrets and confidential information; publicity rights; personality rights; moral rights; and other intellectual property rights whether 
registered or not and all applications, registrations, renewals and extensions pertaining to the foregoing. 

g. “Purchase Order” means the purchase order between District and Supplier for the purchase and sale of Goods and/or Services, to which 
these Standard Purchase Order Terms and Conditions are attached or incorporated by reference. 

h. “Services” means any services to be provided by Supplier to District pursuant to a Purchase Order. 
i. “Specifications” means the requirements, attributes and specifications for the Goods or Services that are set out in the applicable Purchase 

Order. Specifications also include: (a) documentation published by Supplier relating to the Goods or Services; (b) operational and technical 
features and functionality of the Goods or Services; (c) standards or levels of service performance for Services; and (d) District business 
requirements that are expressly set out in a Purchase Order. 

j. “Supplier” means the party indicated on the face page of the Purchase Order that is contracting with District for the purchase and sale of 
Goods and/or Services. 

k. “Supplier Proposal” means any estimate, quote, offer to sell, invoice, or proposal of Supplier relating to the supply of Goods and/or Services 
to District, including any delivered in connection with a request for quotations, request for proposal or similar process initiated by District. 

l. “Warranty Period” means in respect of any Goods or Services, the longer of: (i) the express written warranty period provided by Supplier for 
the Goods or Services; and (ii) the period commencing on the date of Acceptance of such Goods or Services and ending on the date that is 
one (1) year from that date. 

2. Agreement. The Agreement consists only of: (a) these Standard Purchase Terms; (b) the applicable Purchase Order; and (c) any Specifications 
or other documents expressly referenced in the Purchase Order. The terms and conditions of any other agreement executed by authorized 
representatives of the parties and that is applicable to the Products will take precedence over any conflicting terms of this Purchase Order.  
These terms and conditions are meant to supplement, but not supersede, any specific requirements set out in any competitive bid document that 
gave rise to this Purchase Order. Any reference in the Purchase Order to any Supplier Proposal is solely for the purpose of incorporating the 
descriptions and specifications of the Goods and/or Services contained in the Proposal, and only to the extent that the terms of the Supplier 
Proposal do not conflict with the descriptions and Specifications set out in the Purchase Order. District’s acceptance of, or payment for, Goods 
and/or Services will not constitute District’s acceptance of any additional or different terms in any Supplier Proposal, unless otherwise accepted in 
writing by District. If there is any conflict or inconsistency between the documents constituting the Agreement, then unless otherwise expressly 
provided, the documents will rank in the order of precedence in accordance with the order in which they are listed in this Section 2. 

3. Delivery of Goods and Services. 
a. Supplier agrees to supply and deliver the Goods to District and to perform the Services, as applicable, on the terms set out in this 

Agreement. 
b. Supplier shall, at its own expense, pack, load, and deliver Goods to the Delivery Point and in accordance with the invoicing, delivery terms, 

shipping, packing, and other instructions printed on the face of the Purchase Order or otherwise provided to Supplier by District in writing. 
No charges will be allowed for freight, transportation, insurance, shipping, storage, handling, demurrage, cartage, packaging or similar 
charges unless provided for in the applicable Purchase Order or otherwise agreed to in writing by District. 

c. Time is of the essence with respect to delivery of the Goods and performance of Services. Goods shall be delivered and Services 
performed by the applicable Delivery Date. Supplier must immediately notify District if Supplier is likely to be unable to meet a Delivery 
Date. At any time prior to the Delivery Date, District may, upon notice to Supplier, cancel or change a Purchase Order, or any portion 
thereof, for any reason, including, without limitation, for the convenience of District or due to failure of Supplier to comply with this 
Agreement, unless otherwise noted. 

d. Title and risk of loss or damage shall pass to District upon receipt of Goods at the Delivery Point, unless otherwise agreed to by the District 
in writing. District has no obligation to obtain insurance while Goods are in transit from Supplier to the Delivery Point. 

e. Supplier shall follow all instructions of District and cooperate with District’s customs broker as directed by District (including by providing 
requested shipping documentation) with respect to all Goods that originate from sources or suppliers based outside Canada. Supplier shall 
comply with all the requirements of the Canada Border Services Agency (or any successor organization) with respect to the importation of 
Goods from outside Canada. 

4. Inspection; Acceptance and Rejection. 
a. All shipments of Goods and performance of Services shall be subject to District’s right of inspection. District shall have thirty (30) days (the 

“Inspection Period“) following the delivery of the Goods at the Delivery Point or performance of the Services to undertake such inspection, 
and upon such inspection District shall either accept the Goods or Services (“Acceptance“) or reject them. District shall have the right to 
reject any Goods that are delivered in excess of the quantity ordered or are damaged or defective. In addition, District shall have the right to 
reject any Goods or Services that are not in conformance with the Specifications or any term of this Agreement. Transfer of title to District of 
Goods shall not constitute District’s Acceptance of those Goods. District shall provide Supplier within the Inspection Period notice of any 
Goods or Services that are rejected, together with the reasons for such rejection. If District does not provide Supplier with any notice of 
rejection within the Inspection Period, then District will be deemed to have provided Acceptance of such Goods or Services. District’s 
inspection, testing, or Acceptance or use of the Goods or Services hereunder shall not limit or otherwise affect Supplier’s warranty 
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obligations hereunder with respect to the Goods or Services, and such warranties shall survive inspection, test, Acceptance and use of the 
Goods or Services. 

b. District shall be entitled to return rejected Goods to Supplier at Supplier’s expense and risk of loss for, at District’s option, either: (i) full 
credit or refund of all amounts paid by District to Supplier for the rejected Goods; or (ii) replacement Goods to be received within the time 
period specified by District. Title to rejected Goods that are returned to Supplier shall transfer to Supplier upon such delivery and such 
Goods shall not be replaced by Supplier except upon written instructions from District. Supplier shall not deliver Goods that were previously 
rejected on grounds of non-compliance with this Agreement, unless delivery of such Goods is approved in advance by District and is 
accompanied by a written disclosure of District’s prior rejection(s). 

5. Price/Payment Terms. Prices for the Goods and/or Services will be set out in the applicable Order. Price increases or charges not expressly set 
out in the Purchase Order shall not be effective unless agreed to in advance in writing by District. Supplier will issue all invoices on a timely basis. 
All invoices delivered by Supplier must meet District’s requirements, and at a minimum shall reference the applicable Purchase Order. District will 
pay the undisputed portion of properly rendered invoices thirty (30) days from the invoice date. District shall have the right to withhold payment of 
any invoiced amounts that are disputed in good faith until the parties reach an agreement with respect to such disputed amounts and such 
withholding of disputed amounts shall not be deemed a breach of this Agreement nor shall any interest be charged on such amounts. 
Notwithstanding the foregoing, District agrees to pay the balance of the undisputed amounts on any invoice that is the subject of any dispute 
within the time periods specified herein. 

6. Taxes. Unless otherwise stated in a Purchase Order, all prices or other payments stated in the Purchase Order are exclusive of any taxes. 
Supplier shall separately itemize all applicable taxes each on each invoice and indicate on each invoice its applicable tax registration number(s). 
District will pay all applicable taxes to Supplier when the applicable invoice is due. Supplier will remit all applicable taxes to the applicable 
government authority as required by applicable laws. Notwithstanding any other provision of this Agreement, District may withhold from all 
amounts payable to Supplier all applicable withholding taxes and to remit those taxes to the applicable governmental authorities as required by 
applicable laws. 

7. Hazardous Materials. Supplier agrees to provide, upon and as requested by District, to satisfy any applicable laws governing the use of any 
hazardous substances either of the following: (a) all reasonably necessary documentation to verify the material composition, on a substance by 
substance basis, including quantity used of each substance, of any Goods, and/or of any process used to make, assemble, use, maintain or 
repair any Goods; or (b) all reasonably necessary documentation to verify that any Goods and/or any process used to make, assemble, use, 
maintain or repair any Goods, do not contain, and the Services do not require the use of, any particular hazardous substances specified by 
District. 

8. Legal Compliance; Workplace Safety. In carrying out its obligations under the Agreement, including the performance of Services, Supplier shall 
at all times comply with all applicable federal, provincial, and municipal laws, regulations, standards, and codes. Supplier shall be at all times 
registered with WorkSafe BC as required under the British Columbia Workers Compensation Act, 1996 and shall maintain its workers’ 
compensation accounts in good standing and provide District with evidence of good standing upon request. Supplier shall obtain all applicable 
permits, licences, exemptions, consents and approvals required for the Supplier to manufacture and deliver the Goods and perform the Services. 

9. Warranties. 
a. Product Warranties. Supplier warrants to District that during the Goods Warranty Period all Goods provided hereunder shall be: (i) of 

merchantable quality; (ii) fit for the purposes intended; (iii) unless otherwise agreed to by District, new; (iv) free from defects in design, 
material and workmanship; (v) in strict compliance with the Specifications; (vi) free from any liens or encumbrances on title whatsoever; (vii) 
in conformance with any samples provided to District; and (viii) compliant with all applicable federal, provincial, and municipal laws, 
regulations, standards, and codes. 

b. Service Warranties. Supplier shall perform all Services: (i) exercising that degree of professionalism, skill, diligence, care, prudence, 
judgment, and integrity which would reasonably be expected from a skilled and experienced service provided providing services under the 
same or similar circumstances as the Services under this Agreement; (ii) in accordance with all Specifications and all District policies, 
guidelines, by-laws and codes of conduct applicable to Supplier; and (iii) using only personnel with the skills, training, expertise, and 
qualifications necessary to carry out the Services. District may object to any of the Supplier’s personnel engaged in the performance of 
Services who, in the reasonable opinion of District, are lacking in appropriate skills or qualifications, engage in misconduct, constitute a 
safety risk or hazard or are incompetent or negligent, and the Supplier shall promptly remove such personnel from the performance of any 
Services upon receipt of such notice, and shall not re-employ the removed person in connection with the Services without the prior written 
consent of District. 

c. Intellectual Property Warranty. Supplier further warrants to District that at all times all Goods and or Services (including any Deliverables) 
will not be in violation of or infringe any Intellectual Property Rights of any person. 

d. Manufacturer Warranties. Supplier shall assign to District all manufacturer’s warranties for Goods not manufactured by or for Supplier and 
shall take all necessary steps as required by such third-party manufacturers to effect assignment of such warranties to District. 

10. Warranty Remedies. 
a. In the event of breach of any of the warranties in Section a or 9.b, and without prejudice to any other right or remedy available to District 

(including District’s indemnification rights hereunder), Supplier will, at District’s option and Supplier’s expense, refund the purchase price 
for, or correct or replace the affected Goods, or re-perform the affected Services, within 10 day(s) after notice by District to Supplier of 
warranty breach. All associated costs, including costs of re-performance, costs to inspect the Goods and/or Services, transport the Goods 
from District to Supplier, and return shipment to District, and costs resulting from supply chain interruptions, will be borne by Supplier. If 
Goods are corrected or replaced or Services are re-performed, the warranties in Section 9.a will continue as to the corrected or replaced 
Goods for a further Goods Warranty Period commencing on the date of Acceptance of the corrected or replaced Goods by District. If 
Supplier fails to repair or replace the Product within the time periods required above, District may repair or replace the Goods at Supplier’s 
expense. 

b. In the event that any Goods provided by Supplier to District are subject to a claim or allegation of infringement of Intellectual Property 
Rights of a third party, Supplier shall, at its own option and expense, without prejudice to any other right or remedy of District (including 
District’s indemnification rights hereunder), promptly provide District with a commercially reasonable alternative, including the procurement 
for District of the right to continue using the Goods in question, the replacement of such Goods with a non-infringing alternative satisfactory 
to District, or the modification of such Goods (without affecting functionality) to render them non-infringing. 

11. Intellectual Property Rights. All Intellectual Property Rights in and to each Deliverable shall vest in District free and clear of all liens and 
encumbrances on receipt of payment by Supplier for each Deliverable. To the extent that any Deliverables contain any intellectual property of 
Supplier, Supplier hereby grants to District a worldwide, royalty-free, non-exclusive, perpetual license to use, copy, modify and distribute such 
intellectual property as part of the Deliverables. Supplier agrees to provide to District all assistance reasonably requested by District to perfect the 
rights described herein, including obtaining all assignments and waivers of moral rights necessary or appropriate to vest the entire right, title and 
interest in such materials in District and its successors and assigns. 

12. Confidentiality. Supplier shall safeguard and keep confidential any and all information relating to District obtained by it or provided to it by 
District in connection with this Agreement and shall use such information only for the purposes of carrying out its obligations under this 
Agreement. 

13. Insurance. Supplier represents and warrants to District that it has in place with reputable insurers such insurance policies in coverage amounts 
that would be maintained by a prudent supplier of goods and services similar to the Goods and Services provided hereunder, including, as 
applicable, comprehensive commercial general liability insurance (including product liability coverage), all-risk contractors’ equipment insurance, 
automobile liability insurance, and professional errors and omissions liability insurance. In addition, Supplier will take out and maintain, at its own 
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cost, such insurance policies and coverages as may be reasonably required by District from time to time. Supplier will promptly deliver to District, 
as and when requested, written proof of such insurance. If requested, District will be named as an additional insured under any such policies. If 
requested by District, such insurance will provide that it cannot be cancelled, or materially changed so as to affect the coverage provided under 
this Agreement, without the insurer providing at least 30 days prior written notice to District. 

14. Indemnities. Supplier shall indemnify, defend and hold harmless District and its respective officers, directors, employees and agents (the 
“District Indemnified Parties“) from and against any claims, fines, losses, actions, damages, expenses, legal fees and all other liabilities 
brought against or incurred by the District Indemnified Parties or any of them arising out of: (a) death, bodily injury, or loss or damage to real or 
tangible personal property resulting from the use of or any actual or alleged defect in the Goods or Services, or from the failure of the Goods or 
Services to comply with the warranties hereunder; (b) any claim that the Goods or Services infringe or violate the Intellectual Property Rights or 
other rights of any person; (c) any intentional, wrongful or negligent act or omission of Supplier or any of its Affiliates or subcontractors; (d) 
Supplier’s breach of any of its obligations under this Agreement; or (e) any liens or encumbrances relating to any Goods or Services. 

15. Limitation of Liability. Except for supplier’s obligations under Section 14, and except for damages that are the result of the gross negligence or 
wilful misconduct of a party, in no event will either party be liable to the other party or any other person for any indirect, incidental, consequential, 
or punitive damages, including any lost profits, data, goodwill, or business opportunity for any matter relating to this agreement. 

16. Independent Contractors. Supplier will perform its obligations under the Agreement as an independent contractor and in no way will Supplier or 
its employees be considered employees, agents, partners, fiduciaries, or representatives of the District. Supplier and its employees will have no 
authority to represent the District or bind the District in any way, and neither Supplier nor its employees will hold themselves out as having 
authority to act for the District. 

17. Further Assurances. The parties shall sign such further and other documents, cause such meetings to be held, resolutions passed and do and 
perform and cause to be done and performed such further and other acts and things as may be necessary or desirable in order to give full effect 
to this Agreement and every part thereof. 

18. Severability. If any provision of this Agreement is determined to be unenforceable or invalid for any reason whatsoever, in whole or in part, such 
invalidity or unenforceability shall attach only to such provision or part thereof and the remaining part thereof and all other provisions shall 
continue in full force and effect. 

19. Waiver. No waiver of any provision of this Agreement shall be enforceable against that party unless it is in writing and signed by that party. 
20. Assignment. Supplier may not assign or subcontract this Agreement, in whole or in part, without District’s prior written consent. Supplier’s 

permitted assignment or subcontracting of this Agreement or any part thereof will not release Supplier of its obligations under this Agreement, 
and it will remain jointly and severally liable with the assignee or subcontractor for any obligations assigned or subcontracted. The acts of 
omissions of any subcontractors of Supplier will be deemed to be the acts and omissions of the Supplier. This Agreement shall enure to the 
benefit of and be binding upon the parties and their respective legal personal representatives, heirs, executors, administrators, assigns or 
successors. 

21. Cumulative Remedies. Subject to Section 15, the rights and remedies of the District in this Agreement are cumulative and in addition to any 
other rights and remedies at law or in equity. 

22. Survival. Any provision of this Agreement which expressly or by implication from its nature is intended to survive the termination or completion of 
the Agreement will continue in full force and effect after any termination, expiry or completion of this Agreement. 

23. Interpretation. The headings used in this Agreement and its division into articles, sections, schedules, exhibits, appendices, and other 
subdivisions do not affect its interpretation. Unless the context requires otherwise, words importing the singular number include the plural and 
vice versa; words importing gender include all genders. References in this Agreement to articles, sections, schedules, exhibits, appendices, and 
other subdivisions are to those parts of this Agreement. Where this Agreement uses the word “including,” it means “including without limitation,” 
and where it uses the word “includes,” it means “includes without limitation. 

24. Governing Law. This Agreement shall be governed by the laws of the Province of British Columbia and the federal laws of Canada applicable 
therein. The parties irrevocably attorn to the jurisdiction of the courts of British Columbia, which will have non-exclusive jurisdiction over any 
matter arising out of this Agreement. The United Nations Convention on Contracts for the International Sale of Goods shall not apply to this 
Agreement. 

25. Electrical/Electronic Components and Equipment. All electrical/electronic components or equipment must have British Columbia provincial 
approvals such as CSA or ULC requirements and conform to the industry standards and all other applicable legislative requirements. 

26. Language. It is the express wish of the parties that this Agreement and any related documentation be drawn up in English. Il est de la volonté 
expresse des parties que cette convention ainsi que tout document connexe soient rédigés en langue anglaise. 
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APPENDIX B – SUBMISSION FORM 

Quotations should include this Appendix B – Submission Form. 

1. Respondent Details: 

Full Legal Name of 
Respondent: 

 

Other “DBA” Names the 
Respondent Uses: 

 

Registered Address:  

Respondent Contact 
Person Name & Title: 

 

Contact Person Phone No.:  

Contact Person Email:  

2. Confirmation of Addenda Received: 

We have checked the District of Summerland website at http://summerland.ca for Addenda 

and confirm receipt of the following Addenda, issued by the District up until the Closing Date 

and Time:  

Addendum # Issued on Date: 

  

  

  

  

  

 

3. Certification & Acknowledgement of RFQ Process: 

By signing this Appendix B – Submission Form, we the Respondent, certify and acknowledge 

the following: 

a. We have carefully read and examined this RFQ document, including all appendices, and 

have conducted such other investigations as were prudent and reasonable in preparing 

this Quotation. We are able to provide the Deliverables and meet the Supplier 

Requirements detailed in Section 2 for the pricing submitted in this Quotation. 

http://summerland.ca/
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b. We certify that the statements made in this Quotation are true and submitted in good 

faith. 

c. We acknowledge and understand that the RFQ process and the submission of this 

Quotation do not give rise to any contractual obligations whatsoever (including what is 

commonly referred to as ‘Contract A’) between the District and us, the Respondent, and 

that no contractual obligations shall arise between the District and us, the Respondent, 

until and unless we execute a written Agreement with the District. 

d. We certify that we have not engaged in any conduct which would constitute a Conflict of 

Interest in relation to this RFQ process, and that there is no foreseeable Conflict of 

Interest in performing the contractual obligations contemplated in the RFQ; or, we have 

disclosed any potential, perceived, or actual conflict of interest below: 

 
 
 

4. Quotation 

Having carefully examined the Request for Quotations, including Addenda issued by District, 

as well as the place of the work and conditions affecting the work as applicable, the 

undersigned offers to provide the Deliverables and any requested warranties as indicated in 

the table below.  

The prices indicated should reflect all fees that would be invoiced to the District of 

Summerland for the Deliverables. Prices shall be all-inclusive and include for all labour, 

materials, supplies, site visits, travel, shipping costs, duty, insurance, expenses, 

disbursements, and all other costs and fees necessary to complete the Deliverables. Prices 

are in Canadian funds, are inclusive of all applicable duties and taxes, except applicable GST 

and PST, which shall be itemized separately where indicated.  

To determine the inventory total cost of ownership, Respondents shall refer to the loss values 

detailed in Appendix C – Transformer Specifications. 

Ref 
Inventory Item 

(a) 
Quantity 

(b) 

Respondent Cost 
Total Cost of 
Ownership 

Respondent 
Cost per 

Item 
(c) 

Extended 
Respondent 

Cost 
( b x c) 

Total Cost 
of 

Ownership 
per Item 

(d) 

Extended 
Total Cost 

of 
Ownership 

( b x d) 

A. ETRPD240050DV 18     

B. ETRPD240100DV 16     
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Ref 
Inventory Item 

(a) 
Quantity 

(b) 

Respondent Cost 
Total Cost of 
Ownership 

Respondent 
Cost per 

Item 
(c) 

Extended 
Respondent 

Cost 
( b x c) 

Total Cost 
of 

Ownership 
per Item 

(d) 

Extended 
Total Cost 

of 
Ownership 

( b x d) 

C. ETRPD240167DV 2     

D. ETRPD208150DV 3     

E. ETRPD480150DV 2     

F. ETRPD600150DV 6     

G. ETRPD600300DV 2     

H. ETRPD600500DV 2     

I. ETRPD600750DV 1     

J. ETRPD208750DV 4     

K. ETRPL240025DV 7     

L. ETRPL240050DV 16     

M. ETRPL347100DV 6     

Subtotal:  

  
Goods and Services Tax (GST):  

Provincial Sales Tax (PST) if applicable:  

Total Respondent Cost:  

 

5. Delivery Schedule / Lead Times 

Inventory Item 
Respondent Delivery Schedule  

Approval Drawing Lead Time Manufacturing Lead Time 

A. ETRPD240050DV   

B. ETRPD240100DV   

C. ETRPD240167DV   

D. ETRPD208150DV   

E. ETRPD480150DV   

F. ETRPD600150DV   
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Inventory Item 
Respondent Delivery Schedule  

Approval Drawing Lead Time Manufacturing Lead Time 

G. ETRPD600300DV   

H. ETRPD600500DV   

I. ETRPD600750DV   

J. ETRPD208750DV   

K. ETRPL240025DV   

L. ETRPL240050DV   

M. ETRPL347100DV   

 

6. Certification Signature: 

The Respondent hereby certifies that the above statements are true and that the individual 

signing below has the authority to bind the Respondent: 

 

__________________________________ 

Signature  

 

__________________________________ 

Name  

 

__________________________________ 

Title  

 

__________________________________ 

Date 
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APPENDIX C –TRANSFORMER SPECIFICATIONS 
 

A. Transformer Specification: Single Phase – Pad Mount 

B. Transformer Specification: Single Phase – Pole Mount  

C. Transformer Specification: Three Phase – Pad Mount 
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A. Transformer Specification: Single Phase – Pad Mount 

(Enclosed) 

 

  



Transformer Specification 
Single Phase – Pad Mount  Revision 2021.04.07 
 

 
Page 1 of 3 

 

1.0 Introduction and Scope 

Single phase pad-mounted distribution transformers supplied to the District of Summerland are 

required to meet or exceed all requirements of CSA 227.3-2006. If the manufacturer has any 

deviations to CSA 227.3, they shall explicitly be stated in the proposal or quotation on a clause-by-

clause basis. 

 

2.0 Stock Codes and Ratings 

The following stock codes and ratings are covered by this specification: 

Stock Code kVA 
Rating 

Voltage Rating BIL Rating, kV 

Primary – dual 
voltage 

Secondary  Primary Secondary 

ETRPD240025DV 25 

8320GY/4800 
24900GY/14400 

120/240 125 30 

ETRPD240050DV 50 

ETRPD240075DV 75 

ETRPD240100DV 100 

ETRPD240167DV 167 

 

Efficiency rating per CAN/CSA-C802.1 

3.0 Loss Evaluation for Total Cost of Ownership 

The following loss values shall be used when quoting each stock code 

• Cost of no-load losses = CAD$7.06/watt 

• Cost of load losses = CAD$6.92/watt 

The guaranteed load loss shall be applied to the connection that has the highest 

measured loss values. 

 

4.0 Deviations to CSA C227.3-2006 

The following deviations to CSA C227.3-2006 are acceptable: 

• Clause 5.2.2.2: Stainless steel pentahead bolt and nut with anti-galling coating may be 
allowed. Manufacturer shall provide complete information on coating for approval. 

• Clause 5.2.3: The exposed top corners of the transformer tank shall have intersecting edges 
rounded with a minimum radius of 12 mm. 

• Clause 5.3.1: Bay-o-net fuses shall be supplied for both voltages with voltage clearly 
identified on the fuse. Transformer shall be shipped unfused with fuses for each voltage 
strapped separately to grounding bracket with labeling showing the fuse size. 

• Clause 8.2: Routine tests maybe done at 100% rated voltage to be consistent with CSA 
227.4:21 

• Clause 9.3: American Welding Society equivalent to CSA W59 is acceptable. 
 

  



Transformer Specification 
Single Phase – Pad Mount  Revision 2021.04.07 
 

 
Page 2 of 3 

 

5.0 Options and Accessories 

The following options and accessories are required on single phase pad-mounted transformers: 

• Load break switches for loop switching (2). Transformer winding switch is not required. 

• 200 A loadbreak rated bushing inserts, complete with dust caps 

• Dual voltage selector switch 

• Transformer shall be shipped with the voltage selector in the higher voltage position. 

 

6.0 Quotation Details 

In addition to completing the bid form, the supplier shall provide: 

• Complete details of the transformer design and accessories for each stock code.  

• Metric units shall be provided for all ratings weights, and dimensions. Imperial values are 

not acceptable. 

• Approval drawing lead times shall be clearly indicated, and the drawing lead times shall be 

adhered to.  

• Manufacturing lead times shall be listed for each stock code.  

 

7.0 Approval Drawings 

Upon notice of award or purchase order, the manufacturer shall provide approval drawings for any 

transformer design that has not been previously approved by the District of Summerland.  Approval 

drawings shall include top and side views consistent with CSA C227.3 Figure 2, along with 

dimensions, ratings, impedance and loss data, fluid volume and weight, total weight, nameplate 

details, and manufacturer catalog numbers. All dimensions and units shall be provided in metric as 

per CSA C227.3-2006; imperial values shall not be shown on any drawing. 

 

  



Transformer Specification 
Single Phase – Pad Mount  Revision 2021.04.07 
 

 
Page 3 of 3 

 

Revision History 
 

Rev Description Approved 

2019.08.21 Original Jeremy 
Storvold 

2019.09.03 Section 3.0 – Updated A and B factors with 2019 
values 
Section 5.0 – Added voltage selector switch 

Jeremy 
Storvold 

2019.09.16 Section 2.0 – Updated Stock Codes 
Section 4.0 – Remove Clause 5.1.90 
Section 4.0 – Clause 5.3.1 add voltage must be 
marked on fuses 

Jeremy 
Storvold 

2019.10.02 Section 5.0 – Replaced ‘pole-mounted’ with ‘pad-
mounted’ 

Jeremy 
Storvold 

2021.02.03 Section 3.0 – Updated A and B factors with 2021 
values 
 

Jeremy 
Storvold 

2021.04.07 Section 4.0 – To be shipped unfused. 100% rated 
voltage acceptable for testing. Moved dual voltage 
selector switch to section 5. 
Section 5.0 – Added dual voltage selector switch 
and shipping position. 
Section 6.0 – Bullet point format. 

Jeremy 
Storvold 
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B. Transformer Specification: Single Phase – Pole Mount 

(Enclosed) 

  



Transformer Specification 
Single Phase – Pole Mount  Revision 2021.04.07 

Page 1 of 3 
 

1.0 Introduction and Scope 

Single phase pole-mounted distribution transformers supplied to the District of Summerland are 

required to meet or exceed all requirements of CSA 2.2-06. If the manufacturer has any deviations 

to CSA 2.2-06, they shall explicitly be stated in the proposal or quotation on a clause-by-clause basis. 

 

2.0 Stock Codes and Ratings 

The following stock codes and ratings are covered by this specification: 

Stock Code kVA 
Rating 

Voltage Rating, V BIL Rating, kV 

Primary – dual 
voltage 

Secondary  Primary Secondary 

ETRPL240010DV 10 

8320GY/4800 
24900GY/14400 

120/240 

125 30 

ETRPL240015DV 15 120/240 

ETRPL240025DV 25 120/240 

ETRPL240050DV 50 120/240 

ETRPL347050DV 50 347 

ETRPL240075DV 75 120/240 

ETRPL347075DV 75 347 

ETRPL240100DV 100 120/240 

ETRPL347100DV 100 347 

 

Efficiency rating per CAN/CSA-C802.1 

3.0 Loss Evaluation for Total Cost of Ownership 

The following loss values shall be used when quoting each stock code 

• Cost of no-load losses = CAD$7.13/watt 

• Cost of load losses = CAD$7.73/watt 

The guaranteed load loss shall be applied to the connection that has the highest 

measured loss values. 

 

4.0 Deviations to CSA C2.2 

The following deviations to CSA C2.2-2006 are acceptable: 

• Clause 5.2.3: Electrical bonding of the cover to the tank may use a welded strap on the tank 

cover and connected to the arrester boss. 

• Clauses 6.1.1 and 6.1.2: High voltage bushings may have electrical characteristics that align 

with IEEE C57.12.20 for overhead type transformers, such that BIL ratings of transformer 

and bushing coordinate. The interchangeability feature shown in Figure 4 is not required. 

• Clause 8.13: American Welding Society equivalent to CSA W59 is acceptable. 

• Clause 10.4: White lettering that is UV fade resistant and non-peeling for the life of the 

transformer. Paint stenciling or decals are both acceptable. 

  



Transformer Specification 
Single Phase – Pole Mount  Revision 2021.04.07 

Page 2 of 3 
 

5.0 Options and Accessories 

The following options and accessories are required on single phase pole-mounted transformers: 

• Secondary bushings of type  

o G spade, 3/8-16 stud, 2 hole for transformers below 50 kVA 

o G spade, 1/2-13 stud, 2 hole for 50kVA transformers 

o H spade, ¾-10 stud, 4 hole for transformers between 75 kVA and 100 kVA 

• Surge arrester mounting, with heavy duty class surge arrester rated for the higher primary 

voltage 

• Pressure relief valve that provides external indication of internal transformer fault, non-

resettable. Approved manufacturer IFD Corporation. 

• Dual voltage selector switch 

• Transformer shall be shipped with the voltage selector in the higher voltage position. 

 

6.0 Quotation Details 

In addition to completing the bid form, the supplier shall provide: 

• Complete details of the transformer design and accessories for each stock code.  

• Metric units shall be provided for all ratings weights, and dimensions. Imperial values are 

not acceptable. 

• Approval drawing lead times shall be clearly indicated, and the drawing lead times shall be 

adhered to.  

• Manufacturing lead times shall be listed for each stock code.  

 

7.0 Approval Drawings 

Upon notice of award or purchase order, the manufacturer shall provide approval drawings for any 

transformer design that has not been previously approved by the District of Summerland.  Approval 

drawings shall include top and side views consistent with CSA C2.2-06 Figure 8, along with 

dimensions, ratings, impedance and loss data, fluid volume and weight, total weight, nameplate 

details, and manufacturer catalog numbers. All dimensions and units shall be provided in metric as 

per CSA C2.2-2006; imperial values shall not be shown on any drawing. 
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Single Phase – Pole Mount  Revision 2021.04.07 

Page 3 of 3 
 

Revision History 
 

Rev Description Approved 

2019.08.21 Original Jeremy 
Storvold 

2019.09.03 Section 2.0 – Removed 37.5kVA option. 
Section 3.0 – Updated A and B factors with 2019 
values 
Section 5.0 – Added voltage selector switch 

Jeremy 
Storvold 

2019.09.16 Updated Stock Codes Jeremy 
Storvold 

2019.10.22 Section 2.0 – Added 347v transformer Jeremy 
Storvold 

2021.02.03 Section 3.0 – Updated A and B factors with 2021 
values 

Jeremy 
Storvold 

2021.04.07 Section 5.0 – Removed impulse testing and 
added dual voltage selector switch. 
Section 6.0 – Bullet point formatting 

Jeremy 
Storvold 
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C. Transformer Specification: Three Phase – Pad Mount 

(Enclosed) 

  



Transformer Specification 
Three Phase – Pad Mount  Revision 2021.04.07 
 

Page 1 of 3 
 

1.0 Introduction and Scope 

Three phase pad-mounted distribution transformers supplied to the District of Summerland, are 

required to meet or exceed all requirements of CSA 227.4:21. If the manufacturer has any deviations 

to CSA 227.4:21, they shall explicitly be stated in the proposal or quotation on a clause-by-clause 

basis. 

 

2.0 Stock Codes and Ratings 

The following stock codes and ratings are covered by this specification: 

Stock Code kVA 
Rating 

Voltage Rating, V BIL Rating, kV Type of 
Feed Primary – dual 

voltage 
Secondary  Primary Secondary 

ETRPD208150DV 150 

8320GY/4800 
24900GY/14400 

120/208 

125 30 

 
 
Loop feed 

for all 
stock 
codes 

ETRPD480150DV 150 277/480 

ETRPD600150DV 150 347/600 

ETRPD208225DV 225 120/208 

ETRPD600300DV 300 347/600 

ETRPD208300DV 300 120/208 

ETRPD600500DV 500 347/600 

ETRPD208500DV 500 120/208 

ETRPD600750DV 750 347/600 

ETRPD208750DV 750 120/208 

 

Efficiency rating per CAN/CSA-C802.1 

3.0 Loss Evaluation for Total Cost of Ownership 

The following loss values shall be used when quoting each stock code 

• Cost of no-load losses = CAD$7.06/watt 

• Cost of load losses = CAD$6.92watt 

The guaranteed load loss shall be applied to the connection that has the highest 

measured loss values. 
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Three Phase – Pad Mount  Revision 2021.04.07 
 

Page 2 of 3 
 

4.0 Deviations to CSA C227.4:21 

The following deviations to CSA C227.4:21 are to be noted by manufacturer: 

• Clause 5.2.2: Stainless steel pentahead bolt and nut with anti-galling coating may be 
allowed. Manufacturer shall provide complete information on coating for approval. 

• Clause 5.3.1.5: Bay-o-net fuses shall be supplied for both voltages with voltage clearly 
identified on the fuse. Transformer shall be shipped unfused with fuses for each voltage 
strapped separately to grounding bracket with labeling showing the fuse size. 

• Clause 5.3.1.4: Along with evidence of fuse coordination, Manufacturer shall provide part 
numbers for fusing with approval drawings. 
 

5.0 Options and Accessories 

The following options and accessories are required on three phase pad-mounted transformers: 

• Load break switches for loop switching (2). Transformer winding switch is not required. 

• 200 A load-break rated bushing inserts, complete with dust caps. 

• Dual voltage selector switch 

• Transformer shall be shipped with the voltage selector in the higher voltage position. 

 

6.0 Quotation Details 

In addition to completing the bid form, the supplier shall provide: 

• Complete details of the transformer design and accessories for each stock code.  

• Metric units shall be provided for all ratings weights, and dimensions. Imperial values are 

not acceptable. 

• Approval drawing lead times shall be clearly indicated, and the drawing lead times shall be 

adhered to.  

• Manufacturing lead times shall be listed for each stock code.  

 

7.0 Approval Drawings 

Upon notice of award or purchase order, the manufacturer shall provide approval drawings for any 

transformer design that has not been previously approved by the District of Summerland.  Approval 

drawings shall include top and side views consistent with CSA C227.4:21, along with dimensions, 

ratings, impedance and loss data, fluid volume and weight, total weight, nameplate details, and 

manufacturer catalog numbers. All dimensions and units shall be provided in metric as per CSA 

C227.4:21; imperial values shall not be shown on any drawing. 
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Page 3 of 3 
 

Revision History 
Rev Description Checked 

2019.09.12 Section 3.0 – Updated A and B factors with 2019 
values 
Section 5.0 – Added voltage selector switch 

Jeremy 
Storvold 

2019.09.16 Section 2.0 – Updated Stock Codes and Added 
277/480V 150kVA transformer. 
Section 4.0 – Clause 5.3.1 add voltage must be 
marked on fuses 

Jeremy 
Storvold 

2019.10.02 Section 5.0 – Changed ‘single phase’ to ‘three 
phase’ 

Jeremy 
Storvold 

2020.06.25 Section 5.0 – Added items 4 and 5 Jeremy 
Storvold 

2020.07.15 Section 4.0 – Adjusted fusing for second bullet 
Section 5.0 – Removed fusing comment and 
moved to 4.0 

Jeremy 
Storvold 

2020.11.04 Section 2.0 – Added 150kVA 600V transformer Jeremy 
Storvold 

2021.02.03 Section 3.0 – Updated A and B factors with 2021 
values 
 

Jeremy 
Storvold 

2021.03.02 Section 4.0 – Voltage selector to be set to higher 
voltage 

Jeremy 
Storvold 

2021.04.07 All – Updates for 2021 version of CSA 227.4 Jeremy 
Storvold 

 



 

RFQ-2021-14 
Supply of Distribution Transformers (Re-Issue) Page 38 of 41 

APPENDIX D –TRANSFORMER DESIGN AND ACCESSORIES TABLES 
 

 

 

 

Inventory Item A:  ETRPD240050DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 

Inventory Item B:  ETRPD240100DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 

Inventory Item C:  ETRPD240167DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 
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Inventory Item D:  ETRPD208150DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 

Inventory Item E:  ETRPD480150DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 

Inventory Item F:  ETRPD600150DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 
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Inventory Item G:  ETRPD600300DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 

Inventory Item H: ETRPD600500DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 

Inventory Item I:  ETRPD600750DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 

Inventory Item J:  ETRPD208750DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 
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Inventory Item K:  ETRPL240025DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 

Inventory Item L:  ETRPL240050DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 

Inventory Item M:  ETRPL347100DV 

Transformer Design and Accessories 

Description  

Dimensions  

Weight  

Performance Data  

Accessories  

Other information, as 
applicable 

 


